	
Date:
	
	
ETA:
	
	Time checks completed:
	

	Port / anchorage:
	
	Pilot required?
	
	VHF
Channels
	

	
Number of crew:
	
	Number of occasional workers:
	
	
Number of passengers:
	



	PRE-ARRIVAL

	TASK
	
	
	TASK
	

	ECR / pilots / agents informed of arrival time
	
	
	Passage plan re-check approach, pilotage, speed restrictions, tide and current
	

	ENC coverage confirmed for pilotage area
	
	
	Paper or raster charts available in areas of poor ENC coverage
	

	All engines available and tested 
	
	
	Pilot ladder rigged and ready, if required
	

	Radars on and set up with correct inputs (i.e. parallel indexing)
	
	
	Deck hatches confirmed closed
	

	Correct VHF channels selected
	
	
	Appropriate navigation lights 
	

	Echo sounder on
	
	
	Sound powered telephones tested
	

	Bow / Stern thruster on and tested (center / port / stbd)
	
	
	Anchor(s) cleared and ready to let go
	

	Both steering pumps on
	
	
	Latest weather information available
	

	Hand steering tested (centre / port / stbd)
	
	
	Chief Engineer informed of arrival time
	

	Gyro and magnetic compasses checked; repeaters aligned
	
	
	Duty officers and crew called to stations and comms checked
	

	Stabilizers centered / stowed
	
	
	Courtesy & signaling flags hoisted
	

	Horn tested
	
	
	Details of the berth, lines and fender arrangements passed to deck crew
	



On completion of above checks, make the statement “All pre-arrival checks complete” in the logbook.
	AFTER ARRIVAL

	Bow / Stern thrusters off
	
	
	Radars shut down / standby
	

	Steering pumps shut down
	
	
	Navigation lights as necessary
	

	ECR informed ‘finished with engines’ and take control
	
	
	Notify DPA of arrival from passage over 24h
	

	AIS navigation status updated to ‘moored’ or ‘anchored’
	
	
	Relevant flags hoisted or lowered
	

	BNWAS off
	
	
	ECDIS shut down (if necessary)
	



On completion of above checks, make the statement “All post-arrival checks complete” in the logbook.

