
Before taking over the Watch and signing the Log the following checks must be completed.
	By the outgoing OOW
	

	Are all members of the relieving watch fully capable of performing their duties?
	

	Do not complete the handover until any manoeuvre to avoid shipping or alter course in accordance with the passage plan is complete
	



	By the incoming OOW

	Standing and Night Orders
· Read, sign and understand nights orders

	Navigation situation
· Plot a fix on the paper chart / ECDIS using means other than the primary GNSS or feed to the ECDIS
· Confirm vessel is in the correct location according to the passage plan and will meet the destination ETA.  If off track, confirm why and when due to regain
· Are all appropriate charts / cells available for the forthcoming watch
· Are the correct user profile settings in place on the ECDIS
· If available – turn on the AIO layer and check for any relevant notices
· Confirm the datum in use is appropriate for the area of passage / operations
· Check the gyro heading is correct

	Operations
· Confirm any activities planned for the forthcoming watch and next 24 hours

	Command
· Where is the Captain (or C/O if holding temporary command), any particular means to call him

	Weather
· Step outside to check, cloud cover, rain, visibility, swell, sea state
· Check stern arcs
· What is the forecast

	Internal
· Any equipment faults affecting your passage or safe operation
· Any activities planned during the watch to be aware of
· Where are the tenders (if launched), helicopter (if carried).  What movements are planned
· Are navigation lights on
· Any sound signals (due to restricted visibility)
· State of the engines and other propulsion and steering

	Safety
· Is anyone working aloft, over the side or in a confined space? Is the permit to work complete
· Are all guests and crew in board
· In the upperdeck out of bounds

	Shipping
· Starting from the bow and working clockwise, identify all contacts visually and on radar confirming:
· 	Their bearing drift
· 	CPA
· 	What they are
· 	Whether contact has been made with them
· 	Intentions 



THEN RUN THROUGH THE STATE OF THE ENGINES, COURSE STEERING AND COMPLETE THE HANDOVER FORMALLY ANNOUNCING WHO HAS THE CONN / SHIP
	Has a record of the change of OOW been recorded in the Ship`s Log? (signed by the outgoing OOW to confirm an accurate reflection of their watch)
	

	Notes:







